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industry placement employer sign up form 

Thank you for confirming your interest in hosting industry placements during the 2019 to 2020 academic year. In order to begin the process of matching students for your placements, we would like to gather some information on the organisation and the possible industry placements the business are able to offer. This document will act as an Expression of Interest for the industry placements the business could host and will be used to pass information to learners.

	General Company Information
Note: This section will be populated for you if the business has already completed the Industry Placements Information Request for 2019 to 2020.

	Organisation Name:
	

	Address:
	Tel No:
	

	
	E-mail:
	

	
	Company Registration No:
	

	Company Insurance Information

	Employer Liability Insurer Name:
	

	Policy Number:
	     
	Expiry Date:
	
	Indemnity Limit:
	   

	About the Organisation
Note: This section will be populated for you if the business has already completed the Industry Placements Information Request for 2019 to 2020.

	Describe the nature of the organisation (e.g. the types of products and services provided, the approximate number of employees, and years in business).


	Geographical Coverage
Please indicate below ALL regions where the business has offices with the potential to offer industry placements 
Note: This section will be populated for you if the business has already completed the Industry Placements Information Request for 2019 to 2020.

	Region 1.

	Region
	Regional Office Address:

	Number of Employees:

	Region 2.

	Region
	Regional Office Address:

	Number of Employees:

	Region 3.

	Region
	Regional Office Address:
	Number of Employees:



	About the Industry Placements
Role(s) available within the organisation (please add rows as applicable):

	Available roles 1.

	Route:
	

	Industry placement Role:
	1. What is the role? What will the learner be doing day-to-day and what are their responsibilities / tasks? Please include a minimum of 4 bullet points.
1. What qualifications, technical abilities and/or practical experiences that would help the learner to succeed in the organisation. Try to consider transferable skills (e.g. numeric, analytical) rather than specifics (e.g. A-grade maths). Please include a minimum of 4 bullet points.
1. Are there any other essential requirements for any specific placement (e.g. DBS checked or security clearance)?

	Placement location(s):
	

	Number of placements available:
	

	Learner pay and expenses:
	Would you like to pay the learner?
Yes    ☐    No   ☐
	Would you like to cover expenses for the learner?
Yes    ☐    No   ☐

	
	If yes, how much? 
	If yes, what will the expenses cover?

	
	
	

	When would your organisation ideally want the industry placement to take place?
	What would be your preferred model?

	☐  Autumn term (September – December)
☐  Spring term (January – March)
☐  Summer term (April – July)
☐  Any 
	☐    Block (4-5 days a week over a 10-12 week period)
☐    Day release (1-2 days a week over a longer period)
☐    Combination 
☐    Any 

	Contact details for the placement (This should be the person who will be the main contact for the college and students)
	Name:
	

	
	Position:
	

	
	Email:
	

	
	Telephone Number:
	

	Available roles 2.

	Route:
	

	Industry placement Role:
	1. What is the role? What will the learner be doing day-to-day and what are their responsibilities / tasks? Please include a minimum of 4 bullet points.
1. What qualifications, technical abilities and/or practical experiences that would help the learner to succeed in the organisation. Try to consider transferable skills (e.g. numeric, analytical) rather than specifics (e.g. A-grade maths). Please include a minimum of 4 bullet points.
1. Are there any other essential requirements for any specific placement (e.g. DBS checked or security clearance)?

	Placement location(s):
	

	Number of placements available:
	

	Learner pay and expenses:
	Would you like to pay the learner?
Yes    ☐    No   ☐
	Would you like to cover expenses for the learner?
Yes    ☐    No   ☐

	
	If yes, how much? 
	If yes, what will the expenses cover?

	
	
	

	When would your organisation ideally want the industry placement to take place?
	What would be your preferred model?

	☐  Autumn term (September – December)
☐  Spring term (January – March)
☐  Summer term (April – July)
☐  Any 
	☐    Block (4-5 days a week over a 10-12 week period)
☐    Day release (1-2 days a week over a longer period)
☐    Combination 
☐    Any 

	Contact details for the placement
(This should be the person who will be the main contact for the college and students).
	Name:
	

	
	Position:
	

	
	Email:
	

	
	Telephone Number:
	

	Available roles 3.

	Route:
	

	Industry placement Role:
	1. What is the role? What will the learner be doing day-to-day and what are their responsibilities / tasks? Please include a minimum of 4 bullet points.
1. What qualifications, technical abilities and/or practical experiences that would help the learner to succeed in the organisation. Try to consider transferable skills (e.g. numeric, analytical) rather than specifics (e.g. A-grade maths). Please include a minimum of 4 bullet points.
1. Are there any other essential requirements for any specific placement (e.g. DBS checked or security clearance)?

	Placement location(s):
	

	Number of placements available:
	

	Learner pay and expenses:
	Would you like to pay the learner?
Yes    ☐    No   ☐
	Would you like to cover expenses for the learner?
Yes    ☐    No   ☐

	
	If yes, how much? 
	If yes, what will the expenses cover?

	
	
	

	When would your organisation ideally want the industry placement to take place?
	What would be your preferred model?

	☐  Autumn term (September – December)
☐  Spring term (January – March)
☐  Summer term (April – July)
☐  Any 
	☐    Block (4-5 days a week over a 10-12 week period)
☐    Day release (1-2 days a week over a longer period)
☐    Combination 
☐    Any 

	Contact details for the placement
(This should be the person who will be the main contact for the college and students).
	Name:
	

	
	Position:
	

	
	Email:
	

	
	Telephone Number:
	

	Learner Matching Preference
In matching learners to your industry placement(s), we want to consider your preference on the matching process and either a “Standard” or “Selection” approach. 

	
	Please place a cross in your chosen option.

	“Standard Employers” will be matched by the provider with learners who are undertaking a course of study relevant to the placement they are offering and according to the placement description and learner specification outlined above. They will undertake to host the placement and support the learner accordingly. 
	
☐

	“Selection Employers” will be provided with a list of learners from whom they can select those that they would like to host on a placement. “Selection Employers” may run their own selection process (consistent with fair employment practices) to select learners (e.g. face to face interviews, phone interviews, group selection exercises, etc.). The selection process will need to be completed within a fixed period after which preferences are fed back to the provider.
	


☐

	Consent and Contact Details

	I give my consent for my organisation’s involvement offering industry placements to be shared publicly.
	
☐

	I give my consent for my contact details to be shared with the Department for Education, Education & Skills Funding Agency (ESFA) or the National Apprenticeship Service.
	
☐

	I am happy for the education provider to contact relevant regional staff members stated above to confirm placement logistics and arrange for assessments locally.
	
☐

	Lead contact person:
	

	Position:
	

	Telephone:
	

	E-mail:
	

	Signature:
	

	Date:
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